Initial Contract- Term Appointment (Unpaid) for Academic Administrator
Part 2. 


<DATE>

Banner ID# V     


<NAME>
<ADDRESS>
<ADDRESS>


Dear <NAME>:

In recognition of your academic credentials, I am very pleased to offer you a term (nontenured) faculty appointment, with faculty rank of <RANK>, in the <DEPT>, <SCHOOL OR UNIT> at Virginia Commonwealth University effective <DATE>.

Since your primary appointment at the university is as an Academic Administrator, this appointment is offered without any compensation or associated employee benefits. The terms and conditions of your employment at VCU are governed by those applicable to your Academic Administrator appointment, including the notice of non-renewal provisions.  

This term faculty appointment runs concurrent with your Academic Administrator appointment and may be renewed or extended at the sole discretion of VCU.  Any reappointment is subject to your continued employment at VCU in your current Academic Administrator role as well as your satisfactory performance should you have assigned duties in this term appointment.  Any reappointment in this term position may be incorporated as part of your Academic Administrator employment contract or provided to you separately.  

As a term faculty member, you are granted the rights and privileges under the provisions of VCU’s Faculty Promotion and Tenure Policies and Procedures as well as the applicable university/ school, department/ policies and procedures relevant to term faculty.  Should you have assigned duties as a term faculty member, your performance for those duties will be evaluated in accordance with the applicable department, school and university policy and procedures.  

If you have any concerns or questions about your appointment, please contact <NAME OF CONTACT PERSON>, <TITLE OF CONTACT PERSON>, <SCHOOL or UNIT>.  If this appointment is acceptable to you, please sign and return this Appointment Contract to <NAME>, <TITLE> at _________@vcu.edu (or by using the enclosed envelope). We look forward to hearing back from you within ten (10) days of your receiving this appointment contract.
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I hope that your association with Virginia Commonwealth University is pleasant and rewarding.

Cordially,



DEAN’S NAME
Dean, <SCHOOL OR UNIT>

By signing below, I agree to the terms and conditions of this contract, acknowledge I have read the attached Terms and Conditions of Employment, and hereby accept this appointment. This offer is not valid unless signed.


__________________________________	_________________________________	
Signature					Date
cc: Supervisor of Academic Administrator appointment

