SAMPLE CONTRACT FOR TENURED FACULTY RETURNING TO 9-MONTH TENURED APPT. FROM 12-MONTH ADMIN APPT ON 8-10- “ANCHOR”



Position No. F13450
<DATE>
Dr. Jordin U. Sparks
1234 Idol Lane
Richmond, Va. 23123
Dear Dr. Sparks:
I am very pleased to continue your tenured faculty appointment at Virginia Commonwealth University effective August 10, 20__.  This appointment is a full-time position as an Associate Professor in the Department of Music, School of the Arts.  Your salary for this position will be based on an annual salary of $<SALRY>. 
The terms and conditions of your appointment are set forth in the enclosed Virginia Commonwealth University Terms and Conditions of Employment.  If applicable, each fall you will receive a salary notification letter regarding any subsequent changes.

If you have any concerns or questions about your appointment, please contact <NAME OF CONTACT PERSON>, <TITLE OF CONTACT PERSON>, School of the Arts.  If this appointment is acceptable to you, please sign and return the original of this Appointment Contract to this office as soon as possible using the enclosed envelope.

I hope that your association with Virginia Commonwealth University continues to be pleasant and rewarding.

Cordially,
DEAN’S NAME

Dean, School of the Arts
Enclosures
I agree to the terms and conditions of this contract and hereby accept this appointment. 

__________________________________
This offer is not valid unless signed.
Signature

__________________________________


Date
