





Position Description for Adjunct Faculty 

	date      



	I.  IDENTIFYING INFORMATION

	Position Number J00001

	Organizational Unit (School, Department, Unit) School of Business

	[bookmark: _GoBack]title and position number of supervisor Asst Professor, F90000



	II. RESPONSIBILITIES

	A. DESCRIPTION OF THE JOB (INCLUDE MISSION/GOAL OF UNIT AND CHIEF PURPOSE OF  POSITION)

The Virginia Commonwealth University School Business is recruiting a pool of adjunct faculty for Spring 2018 course sections within the MBA program. This pool will be utilized on an as-needed basis. Your application will remain active for a year; you may resubmit your application for subsequent years. Only those selected for an interview will be contacted.
Position duties include:
• Meet all designated course instruction guidelines. 
• Grade assignments and exams in a timely manner based on instructions/rubric provided. 
• Respond to student inquiries within 24 hours. 
• Submit final grades according to School policy 



RESPONSIBILITIES:

1. TEACHING
Select courses in the MBA program

2. RESEARCH

N/A

3. SERVICE 

N/A
4. CLINICAL
N/A

5. OTHER



	III. QUALIFICATIONS (Include education, teaching experience, research experience, discipline specific experience, training, required licenses, certifications, etc.):

Required 

EDUCATION:
Master’s degree in a related field with experience and specialized expertise directly related to the position.
COMPETENCIES/EXPERIENCE:
· Demonstrated teaching experience.


Preferred 

EDUCATION:
Ph.D or other doctoral degree in a related discipline or directly related to the position is highly preferred.
Previous experience teaching courses within MBA program. 












Office of Faculty Recruitment and Retention/Office of the Provost and Vice President for Academic Affairs • 901 W. Franklin St., Suite 107 Richmond, VA 23284-2527 • (804) 828-3824 • Fax (804) 827-0779

		Revised June 2017
2

image1.wmf

oleObject1.bin
[image: image1.png]C om m o n w e a l







